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Pre-Vriting Stage

AL thes staee the primary thing aownlter chies 18 toochoose
e b doine so e person should choose topie that i~ Tanalir 1o
bim b ek e s enoceh deas 1o discoss, He should also e ES
vhe trme dirtran so that hie does not choose wiopie fe cannat tnrsh
willn she thme hol -

When the writer setiles Tor a topic, he should go further o
(i ot ideas that are relevant t the topic, Where time permits, he
o cany out hheary rescarch an o e supplenent s e n AR LR
I <uch o sttaaten, ideus horroved from other sources sty

ek ledred

R HHTHE
Che s seays Hhe e 1o preant2e the tdeas already sourced
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[ Mewth

[ Reduction in work loree

{udy [iprisonmen
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L) Counselling

th Giood up-bringing

il Creation of job opportunities
T Conclusion

Weittng Stogre

Tors o this stage that the WITHRE Pronee s caren o LT
the vathme. One s expecred W this SRe ey dda) Plesi mo tipe shstets
e isted on e outhme. Phere are ceramn SIe DS LR <ol be tosen
L ensure that one's wriling 15 nat only eHeCiive but a15o au e ves 1he

desired objective. The steps inelude:

I Paragraph Development

Paragraph, as we al] know, isa collecuon ol AENICTCEs o1 une
redeae A good parageaph should be an embadimer a) anecenal idea,
which sl ly expressed in he tome sentence, whiie sther senicnees
s o elishorate the main ides

With the outlime already on sronnd. il ihe weiter neces o i
o pich e deas ane afler anoher anclaevelop them i paras ripis.
danng sa eliors should be made ENEUTC dau e o tiies o
PRBIRTADN = sy, cofierence aid eampiesis - are cmpnusized.

I wddition, the imdiyvaidual nardgraphs should not he et
hanging, They should be made 16 ik with one another in o chatn-
lihe manner. the coherence between the paragriaphs could be achieved
through the use of vansitional words and parasraph hnkers or
conneciives, The follimwng paragraph linkers should be noted and

PHL T s when T]L.‘L'l‘khii."}'.
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Function Linkers
ASddition - mworeover, furthermore, and also, in addition, el

2 Coneession - although. though, even though, ete.

i Contrist - howveser, but, on the other hand, on the contrary, cle,
4 Fonphasis - in tact, imdeed. certamly, cle,

3 Laplmanan - as Pwas saving, in other words, that 15, et
f. Example - for mstance, for example toallustrate. cte,

N Orduer - first, second, third, finally. next. et

H _‘ﬁ‘L_‘L:l'I_II;_"'I'll._'.L‘.H = IO LT ;l.l:"ill. IlJI'[|‘I'.‘.TI‘|‘IE‘.cI'L‘, e

b Simiarity - hke the last ete,

[1} Clarfication - i ather wonds, that isom particular, ete.

| [ntensilcition - particularly, most important v ete.

i se of Appropriate Language Stvle

For any wnting 1o succeed. the langoage and siyle must be
appropriate. here should he effective use of language. The level ulf
wocabulary, the regrsier and diction should be appropriste.

Phe chotee of words should nat only iagree with the topid but
dis s ine audienee and the eccaston. Formal occasion should
reguire tormal nguage whie intormal lnguage should be suitable
Tor inlformal sitanion. Emphasis should he nlaced on sentence ty pes
Thes should be vared and blended where necessiry.

3, Effective Use of the Mechanics of the Language

['he mechanies ol the language include punctuation, spelling.
TCTSE, SEICCMEnt. e, A wrniing 15 nound o il where elfective use
at thess mechamios 15 nat made. Expertence has shown that
exarmmubion candidates lose marks in iheir essays because ol poor
Apphicaton of the mechames of the language. Therefore, stidents
should endeavour w ensure that their writing 15 devoud of wrong
punctaarion, spelling. tense and agreement,

The Structure of Fssay
A well writien essayv, no matter the type, usually has three

Lt
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Fhoesare:
b e intradietion
a ['he |‘||‘.~(_E}'

A e conclusion

Fhe Introduction

[he mtroduction of an essiy usially sets the topie i mation
el wives ita tocus; In writing the mrrodictory Pt ok an essay eHon
should” be made 1o enswre thal 1 s eood cnoueh o strmualale the
interest and attenuon ol thee feader. st impression, they suy, Lasts
lonz. Therelore the introaduction should be deverd of ull mistakes o
Mistformation which Moy disconrage the reader. There 1s no one
wily ol tntroducing an essav. nitroduction vares roum Lopie e topie
SETTOM writer tawriter, While sonte WIHers may choose te commenee
their introdection wilth quolation. others My start wath aneed-ne

delimition or explunation. Notce tha Imrodicing angasgy avgth

derntion s anly appropriaie when the TIPS s nat o Famliar one or

WREN A owrtler wants o examine 4 topre from his T PE S IecT vy

ey than Lhe universal viea ol the RTRITE

Tite Body

Phe bodv ol an essav contains all the diseussions explanations.
Lacts and Novres, The hisdy ol an essav should e developed i hine
wath the outlme carber drawn. The ideus should be developed m
Paragranbs, gnd the perizraphs praperiy inked,

Hlie € oncinsion

L e conclusion sums up the discussion. Al lIMmes. some cssays
are coneindeg iy retlerahimes the main ideas abready statee in the sy
A gond canctsion naturally sienals thal the cssv s LOIE T i
ched, wnd anter it nothmg more could be <o on The fome in that
thspensation. Students should ensere tha the concludimg part ol then
wssity 18 sound enough because conelusions. st ke introductions,

fardly escape the eritieal cves ol the reider,
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The Salutation

Anv ol the |'t1|]tm'ir1_>_{ sulutations s suthie For seme- o
letter:

Bear My Fec,

Pear Mres (i,

The Rody

The ody ol semi-larmal Tetter usualiy s three parls. mimeiy.
the estvodieetton. temessage and the condluven, The introduaction
states the theme of the letter, followed by the messagse which s
developed i paragraphs, Finally, there s the conelusion, which s
usuadly abweupt since there i ne need for parhing words,

The Tanguage o semi-formal letter s between tormaliny
and ainformality, 1U1s a combination of some features of Formal and

lorms are permissible in semi-formal letter. the asc of Junz.
cxprossion i nol allowed, The luneuaee should be tramed oo e bieo
the wianonship between the writer and Lthe recipient.

The Subscription
Ihe subseripuion of semr formal letter depends on the
salutation. I the sulutabion is Dear Mrooor Dear Mes. i

subscripion shoubd e Yours sincerely™

The Writer's Name
In seme-tormiad leter, the seeiter™s tull oo

SUFMGLMe § i85 reguired,

Informat Letter

Intormal letter ts also reterred toas personal an prisate lemer
This s the kind of leter wrettten oo close relation o terends s
sind ol letier s usually very common amons students. becanse they
are alwavs writing (o their relations (Gather, mother, brother, sister,

cncle, aunt et or friends.
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s the aimiis uswaally fo present atrue picture of whint 15 beine deseribed,
According to Uzoma et al. the pomis o note for more eflective

description are:

b Describe only whal vou know well und himn the scope of
b } I
VOLT T,
& Choose your words caretully and for the best erfeer You

reduure i wide vocabualary e know iy words ) o be ahbic
todo this, And the only way w acquire this is o read widels
tnovels, essays, biographics. magazines, oumals, cie.

A In describing events itis better o proceed orderly from what
happened fiest o what happened last.

. [n desenbing persons, decide whether 1o start with simple
external aspects such us dress. physical charactenstios, ete.
or with personality and character,

5 involve all vour senses in the description. shapes. colours.
sound, smell. siies, feclings, el

i1, Use a ot oi analogics, similes, examples, ¢rc., o make vin
description clearer and ncher. Also compare and conmist with
what vou thimk the reader already knows.

7. There shauld be variety m vour desernptron. Some descnmption
can he simple and straightforward: others can be more
emotionally charged because of vour involvement.

Narrative pssay

Anarrative essay is the one that wells o store, Tor mstince. an
essay on the tope "My First Dy as o Stadent in o Universin” or
"The Maost Intercstinge Tonrney © Made” or “The Maost Memorable
Dy in My Lite™ 1s undoubiedly o naritive essav, A narmilive eisiy
just fike a story can onlv succeed 1 is capabic of sustaimimg e
interest of the reader. Therefore, 1n wiiting a narrative essay. one should
try as much as possible to ensure that the story 15 good enaugh o
sustain the interest of the reader. In doing so. it is nor out of place to
bring n element of exaseeration.

According to Uzoma et al, o narrative essay ean be planned

as Tollows:
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Pl s cfvmsedvaencod vorddes, Thrs s because 1o e, events
Lithe place one after the other, Forexsample, infancy, childhood.
adolescence, adulthvod and old age or, seconds, nuoutes,

honirs. dinvs, woeeks and vears,

2 Meeke conee dritrocdiection vipde cond diveci,

b ool vefee shoended copitatrn one mciin ddea.  Phere should beos
T sentenc,

4 et Foote el il et dfvvene elededd (3 conie fipcta Hiiad are naprarion!
oo poirrad e, Baont dies long winded explanations o
-'i-"-"l'."_' VO Cmbdhe Caive VO TETTon g Seliin Oty
A T iers sores do nol Lake place moa vacum,

K Vodod edverlvossine cadted VO care v Lo Veattr HedbReltiensd o fiesst sheweasen iy
Homakes fantcestine and livels

i Vensiel vepre iR aiidd vary Vo seRieice alriceliee.

fevre a et a et cidend Do s 0ie ey nreive )
And 1l vou want to point o s lesson, stite o sumply and
clearty ot the end.

Ao h we haove attempted teodelneate descriptive and
et ra e e esiys, it shouid e podnted ot thad none ol the s entrely
sxv e DRe reason 1 that im adeseriptive essay. or estanoe, sony
sruarens may call bor norration, On the other o, 1 s also possibilye

M1 ve some clements b deserphion i narralive essay,

Mrgumentative Fssay

This s the lype ol essavon which attempt is made 1o prose
that e side of a thimg 15 better than the other side. Aroumentatiyve
easiy s debhate o writing i the sense that an areumentative topic
vstuthhy has pwe sides which can be araued tar o azmnst, The essence
PR UIe N Ve Casay 15 10 assess ane’s ability o critically evaluale
aned pass qudgement. Simee this type of gssay s arcument o debale

Wi ooty suceserh iy writore ot onets grearent s sound and

sovimeng. [neretore. gHorrs should beomade v ensare i ome’s
stand nramnien s puiressed with concrele ind convincinpe oy tlenee.
Lhere should be no rowm tor ambrguons statements as the presentaiinn

shonld e stracghrtaraard anc clear.
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In examination simuation, ATEUMEnLIYG Casay wotild he
presented in form of o debate. The writer should tuke nate of this
stiuation and present the essay in speech form, The essay shauld
theretore hegin with vocatives, where people present are formally
recoenized. Forinstance, we can have:

Phe Chatrman,

Fanel of Judges.

Vinderator,

Fellow Dehaters

Ladies and Genticrmen

he Vociatives should be followed by oreetine gnd the
staternent ot the stand of the Writer, that is. whether he 1< pPropesine
OF APPDSING

In the body of the essav. the writer should use EXPressIons
that would indicate the presence of an audicnce. This could he
achieved through the use of rhetorical questions (guestons that de
nab require answers). At the end of the cssay, the writer should also
tndicate that the essay has come 1o an end by thunking the audience

Foxpository Essay

This is the type o essay that alempis [ exnose. inform
mierpret or explan with particulur reference 1o o given topie: bake
lar imstance. i1 a writer goes o caplam the causes of road uccident
the best ol his knowledee, such a WHIer-up s sard 1o he expository.
The rescarch projects written by students in fulfilment of the award
of NCL. First Degree or Higher Degree are examples of expository
Wit

Fxpository essay cun be m the form of un article for
pubhication. cither in a newspaper, or a magasne. It can also be i the
form ol an address or lecture. Whichever one it is. students are advised
o cnsure that they keep to the Tormat.

Letier Wriling
Iniroduction
Fhe skill of letter writing 1s one of the essential ski s i =student
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shewld possess. The reason 1s that 20 one tme or the olher, one My
he reqguired 1o commumceate throwgh the channel of leter writme, 11
Is therelare oue wm o this section to discuss 1 Tull all aspects ol
letter writing and it1s our hope that the readers would find 1t interesting
and useful,

Types of Letters
Based on tormat. leters are traditionally classilied mto three.
They are:
| Bormal ferren
i Sent-tormgl et
i, Intormad Taene

Formal Letter
Formal letrer, otherwose reterred Lo as business arofTiciad letmer,
tsany letter written Tor athicial purposes. 1 includes such letters s

L. Leters of upphcations for job

.7 Leners o covernment establishments or departments
Sl Letters Tromm one tmanition W another

. Letters 1o the editor, el

The Formual Features of Formal Letters
The tormal fewures of formal letter inehude the Forl T e

i [he addresser s sddress

2 The done

5 Ihe addressee s address

4. The grecring

3 The subject maner of the leter
0, e body

Al Lhe subserpuion

o [he siepature

L. Vhes writer s name:

Fhe Adiiresser s Address

e adaresser s adoress s e weriter’™s sddress. which s
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sty stated ar the nght hand corner of the withing paper, More thys
HLIS wWrong to wiile one’s nume on tapal the address, Also s Wrang
Iy state the address all m capitad letters, anventiomallv, 1he sddreess
could be presented cither in hlock form or imdented torm, dependine

on the wriler’s chorce.

Example
i Block Form
Department of Feonomics,
Alvan Thoku Colicee of Fducanon.

Chweerr,
Cir
S O Diougius Rod.
CPwerris
Tmao Srate.
h. Indented Form

Departiment of Feonomics,
School of Social Sciences.
Abvan Tkoku Collese of Education.
Owerr,

Oy
MNo Ji Diouglas Kaad,
ChwegTrr,
fmie Sre.

Fhe inclusion of Logul Government, State o even the country
on the address depends on the destination of the letter 1o queston. 1
aletter is meant to move from one Local Gavenment to anather, cne
State to another ar onpe coeuntry to another, the addresser’s address
should include the Locul Government. the state ar the counfry: Tk
lor instance, u letter meant far averses ought 16 have the Yollow e
address:

r
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S6 Peter’s Chureh.
Lomiodn fnyvishi.
PO Box 35,
heduru i GUA.
bre Sratc.
Niser

In the above examples. vou would notce that al the end of cach hine
vl the addresses, there 15 o comma: bul one may decide o do oy
wtl the cormmas oniy o have a finad toll stop at the end of the address,
Thas comvention is also ucceptable. Exumple:

POy Box 45

O West LOA

Proney Sk

1 he Drate

Adter the addresser™s address, wehat Tollow s 1s the date. There
shendd be no map hetween the addresser™s address and date i the
letter s hundsweritten. The date could beowottenin any ol the Follewing
Fowrists.

Yth Februare, 1999

Eehroary 9 (996

Y February, 1999

The Addressee s Address

Theaddiessee s address s the address of the recipient whach
powritlen by the dell hand margin ol the woerting paper. innediately
alter the date. It usually bemms wilh the desienation ol the recipient.
laltowed by the address: Example:

The Personnel Manager,

Shell Development Company.

PM.B 1O50

Port-Hurcourt.

Fivers St
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Chr

The Registrar

Abvan Tkokn Colleee of Education

Owert

Imo staic
There should be umiormity in statime the addresser™s address and i
addressee’s address. That is. il the writer chooses 1o use hlock o,
the two adddresses should be written in block Torm.

Salutation

Any ol the tallowme salution Tormats 15 suitable Lo
ctticial leter:

[Dwear Sir

S

Dear Madam

Muacliam.

Where 11 1s not possible to know the sex of (e recipient. st is better i
wie “DPear S

The Subject Matter or Title

The subject of an clhwcial lener is tstalby supmarsze an
stated immediately atter the sulutation, The LLE can cifer i
capitalized ar wrniten with mitial cunital lermers for e fexieal winris
The suhject matter shouid not e winiten before the s aion e o
15 usually nnderhimea,

The Body

The body of official letter 15 usually mude iy of thiee marts,
namely the introdiction, the wiessaee and the conclasion. in ihe
introduction, there is no room lor exchange of plegsanines, msicad
the main wim of the letter is stated. suhseqguently, the messaee of the
letter is stated and developed 1n pmarigranhs, When the messase is
exhausted, the conclusion 15 diawn,
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The language of business letter 1s strictly official. By this we
ean there s mooraom lor informal Limguage. The use ol slanuy
erpresston, collogoal expression. and contracted forme s slrictly
pronibied The lansuage shouid he pohite as much as possible und
shentld nst desenerate o abuse. no matter e cmodional state of the

WL

Fhe Subseription

Fhere s anly one acceptahle form ol subscription man official
letter. and that 1 “Yours Faithfullv™. The Y of “Yaurs” (s st v
written s capial letter, whale the " ol " Ganhfullv™ s written in small
letter. Pheve s o mandutory comma immediatly after Stanthifal ™,

The YWriter's Name and Signature

Phe subscootion s ommediatly followed by the writer’s
stefatire, Tul e and destenation where applicable. Notice that the
METEHC comes Pehore the name and not the other way tound. Note

s Ry
[ LS R R L

s el ol
PO T
SO YL

Lenerad heoretar:

seni-Formal Leiter

Seii formal ferer juso as ihe name implies, 15 partly fornil
and parthvantormal. A good exomple of semi-formal letter is o letter
tan adondt Trend or one’s parent’s fnends, I can also be o letter 1o

ame s bass or cmplover asking for wecommendation.

I'he Formal Features of Semi-Formal Tetter
Fhe Addresser’s Address and Date:

Lnlike tormal letter there is only ane address in semi-Tormal
letterand thut is the addresser’s address. ATl thut was siud with repard
tanddressers dddress and dae also applies here.
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Re-Writing Mape

One's wriing may net he pertect at hrst attempt, henee the
reswntinestag e, Re-writimg stuge 1s astage imsariting when the weter
coes throueh whit he hus woriten with the aim of elfecting necessary
cortections, The mure of the conections depends on the situation,
13 were examunation situation. the much the wriler can doat ths
tioe 1w sipiy readims throueh the piece meticulousiy and muking
Frlesesi Ty CorTeebions ds b s nee perrnits i, Butif the siuabion
s such that one s wimg on s own and he has ol the e, ths
stase s imply outeeht re-writing of the picce with the intention ol
producine o beter write-ups [ view of this explanation. students are
v rsed o always carve out time 1o go through what they have wiitien
before suhmission or despatch, whether in examination siiuion or
wien ey are wnime onn thenr own. Is aoway of saving marks or

sl opesell oy crmbEn eSS ment.

Fupres af Sevin

Fpeve e Fasrcal e Tt o . 0N OT Z580Y. TJ]C‘\' ATL

Lluscripiive sy

£ Pearribve ssis
& Arcumentative Frssos
-+. Lspasitory Essay.

hescripibve bssiy

A PTG Casdy s one that attempls o deserthe o persaon,
prace. nhicel event scene. elc. Take Do imstnce, 11 one’s [riend is
PSS one can write a deserpon of kim and give 1o the police to
ernahle them o locawe vne’s rrend, Also, one can descrbe one's Tather’s
cornpound wsemebody else who does not know it 1 s also possible
todeseribe un accident scene or o market seene. All these are instunces
ol deseripiive essay. The import of desceriptive essay 15 to create o
true picture of o pemson, ohiect or an event through description, To be
able 1o achieve this voul. one should possess descriptive power as
much as possthie. There 15 also the need 1o possess a good mastery ol
vocaniiinry, Adescripiive essiy does nol give room tor exaggeration
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Format Festores of informal [etter

Fhe viddresser s Address and Date These are as discussed [reviously
under iormal and serme-tormal letters. Students should be reminded
st st v ceceonnt shesiled thev write then seme o fop af therr adedre sy,
Agann the address can either be stated in block or mdented Torm,

The Salutation or Greeting This tkes virious forms, depending on
the reciprent. The Tollowine should be noted:
Pirents: My dear tuther,

My dear mother,
Siblinis My dear brother,

Diear bronher,

Dycar Brother Mike,

Chear C i

Bl clesin Sister,

Lear sister.

Drear Sister Mary,

Crear Chinvere,
Oiher relitions: Dear uncle,

Deny uunl,

LICHT SO,

Lreae:Unele Johe,

AT Driar fen

G FRTRRrET TN

bnamoanlorrmal lener, 4 i- wrong wowrie CDear friend” when Wl g
ton e, The abiwve exa myles shoulid be strictly adhered 1o as there
twenoallermative 1o them,

The Body

The hody ol an informai leter, Just ke other forms of lelter
Is muade up of thiee pacts, namely, the introduction. e me XU R .a'ui
e womiftesnon

The imtroduciion s aevated for exchange of pleasantnes, In
SEHRC CAses b cowna beay fotum fon the sweriter Lo acknowledee the
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receipt of a previous letier from the addressee Whichever as the
sitiation. the introduction 18 meant o estahhish the clise relationshy
thatt exists between the writer and the recipient, Students shondd ensare
that their letters are well introduced to stimuiate the mterest of the
reader,

For cvery letter, there 15 always i Message or messages the
wriler wants 1o pass across Aller the introduction the message follows.
The message should he developed in puragraphs, keeping the rules of
paragraph development.

he conclusion sums ap the letter, Towever, there is not and
wuy of concluding a letter. The conclusion depends wn the wiiter s
intentions. A writer may conclude his letter by wishing his recipent
well Whatever the case may he. the conciusion shouid Re writion (o
enare thut the foiter has comme o a cone s,

The Language of Infermal Letter

The language is strictly mformal. There s no room for tormal
usages. Thus, the use of colloguial expressions such s contracted
forms and slangy expressions we permissible. Note that where shing

15 used, it must be enclosed i guotation fairhs; "Fhe Fang

miormal leter should alsa he chatty, henee somwe o 1 i e b Ah sk

likely 1o be shor,

Fhe Suhseriplon

Che subscription of ag intormal Jetter can take ans form
provided i1s not “Yours Buthfully™ or " Yours truls ™ Thereioic, wny
ol the Followine can he suitable:

s over,

Yours ailectionately.

Yours aflectionate sonfdaughier,

Yours, e,
Note that in the examples above, the Y7 Tog “Yours™ s wiitten in
capital letter, while the subsequent wands are writenmn small letied,
1t should alsa be ponted aut that the word " Yours™ has noapastraphc

hefore or after s . TUis theretoie wrong te wiiw
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However, the most common Patranraphs are those that hoye
therr tapie sentences at the beaimning.

Pariaeraph his no specific lengthas the fength varies desrging
to the writer and the deas beme expressed. However there g ane
seTtenee paraeraphs, as can be seen in NEWSPAPLT Bt sind
dralosues innavels, Also, lons Paragraphs wlneh con consist ol by
len sentences. exist Be thatas il mav. students are advised 1o iy The
leneth of their paragraphs and ensure 1hat 1he naragraphs are
prapartionuate 1o the wdeas ind though Hiey exprass

The Qualities of Paragraph
Fhe three basic gualines ol o [V e ety cosine e o
and empaficesiy,

Unity

Acwell written paraeraph should have LNy, Thne urmy i
only he achicved i1 there 14 NIy ane ceniral elec winich s expiessed
in the topre semence. followed by athe cliaborating sentences, which
Hustrane the 1opic sentence. e prnciple of uniy ot o poraeraph s
violuted f the writer in the cowrse of his wrting includes matera
that are not refevant o the centrul idea,

Coherence

Any paragraph. whese semtences are nor fovicaliv el
seqentically arvanged, lacks colierence, A cotierenr Frb R sl
e e embodiment of sentences thar feave Cevieval velalivinhin,
Coberence ma paragraph is ustally atunctron of the jogical sequence
ol 1deas which are achieved through the lollowing styvlistic devices,
15 The use of tranvitivnal words or o pressionts o Hokers.

Transitional words or expressions, which help o limk senences
in-a puragraph, abound but they perform different functions. such as:
i Addition - moreowver, furthermore. in acledition, next, finiilfy. et
b. Contrast - yet, however, nevertheless, but, in contrast, on the

other hand.



tunelamentady of Boolive aad Commoenication SEill K]

ui Comparison - simlarly, likewise, in like manner. by wiy af
COMPITISOn. ele.

i Time - meanwhile, alterwird, immedutely, presently, ete,

i Result - consequently, as aresult, aceordinglv, thus, therelore.
B

I Mustration - for example. for instance, o illustrate, ete.

Purpase Lo this purpose, to this cnd. cre.

1L sitowdd he pomicd out that althoueh the above transitional
wards and expressions are used within paragraphs i order o achieve
vatierence. they are also used  link up paragraphs in the body of an

R o

A Hie Lise of Pronouny: Coherence is also achicved in the body
nb g paragraph throush the precise use ol pronouns to reiterate their
mlevedents and link one senience OF (gl 10 another.

3, Codivsenn e in i Begdv ol e paraeraph can be aelueved Frali it
e OO o ST e ey, P T srecesseril v e same ward or

i Hiverie:,

Emphasis A well development paragraph should have emphisis as
ene ot s gualites. Granted. u paragraph, ideally, should deal with
ane mann dea. the idea should be articulated in such a way that the
reader s not leftin doubt as regards what the puragraph is all about

Fhe mann idea couid be toregrounded through the use of repetition or
CXpression. suchas mamfty, i the main, especially, most importantiy,
afitefivieie.

Pypes of Paragraph

L. Loose paragraph A paragraph iy satd to be a loose one i
Hie topie yentence 1y positioned at the beginning of the paragraph,
Comsider the following:
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Exercises
What are discourse types?
Mention and explain features of 4 letier
List the types of letter there are.
Whal 1s a paragraph?
Discuss the qualities of 5 oo paraeraph

Mention and discuss types of paragraphs.
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