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Dedication

This work is dedicated to all our English
teachers at all levels of education, who it the
light on us that is now a source of illumination
to many.

111



Chapter 2: Summary WHBAG . oonvmmmnnmnany 70

L0 o ———————— 79
2.2 Technigues in Summary Writing... 80
23 Types of Summary. -
24 Summary Writing FProcesses s 88
25 Key Features of BUTNTIAN v mnmma s, .88
2.6 Advantages of Summary........cooveeeeeirn.. B9
<.7  Organizing your sSummary. . 89
<8  Model Summary Exercises. ... 90
2.9 Summary S s U T R ——. £
Chapter 3: Qutlining ... . 103
3.1 Introduction..................._. 103
32 UsesofOutline......... ... 103
3.3 How to Draw outline. ... ... 104
3.4 Procedure for Outlining a Chapter of a Book...107
3.6 Model Qulifes wmmamegy 110

= L SN 112

Chapter 4: Vocabulary Development..................113

I 113
4.2 Ways of Impraving Vocabulary Base.............114
4.3 Word Relations..................._..._ 1186
4.4 The Use of Dictionary............................... 119
4.4.1 Types of Dictionary...............oooii 120






Chapter Two
SUMMARY WRITING

By Queen Ugochi Njemanze

2. 1INTRODUCTION

Summary is generally a common type of academic
writing. Il requires a lot of practice o be successful. A
summary restates the authors main point, purpose and
intent in the writers own words. Itgives a brief description
of a document content. The original document s usually
reduced to a minimal size. Summary refers to a brief
stalement that presents the main points in a concise
torm (Perl 2007

Summary writing helps the writer to reduce the size
ot a lengthy article or book to a paragraph size. In the
words of [hejirika (2002) summary 15 a brief and clear
statement in connected and readable shape of the
substance of a longer passage.

The word summary is associalive in meaning. It
accommodates such words as the main points, ideas,
orecis, in few words, sum-up, concise, brief, guickly, and
without delay. This could be represented thus

Sum.mar.y writing By Njemanze, Q. U. is licensed under a Creative Commons
Attribution-NonCommercial-NoDerivatives 4.0 International License.
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———— SUMMARY |—

] | SUMUP

BRIFF cuTLING ' [Main PoinTs] [Precs '
MAJOR IDEAY, |

| ]_E EW WORDOS

QUICKLY WITH CONCISE
QUT DEL AY

In other words a summary is intended to highlight
objectively the main points of another writers work.
Although it is written in the writer's own words, it does
not include the writers opinions and it is naturally shorter
than the original. Summary ranges from one fourth to
one half the length of the original wark.

2.2 Techniques in summary writing:

The writer should be able to:

g Cross out the less important details.

Underline topic sentences and key ideas.

. Jot down the information that clarifies those major
ideas (topic sentence) (Greenway, 2007)

W

Annander (2007), also posits that to create a successful
summary. consideration is given to the writing process
stages;

planning

drafting



rewvising

editing

Planning —The planning stage of summary writing
requires the writer ta gather and organize his materials.
The writer reads through the write up, previewing,
predicting and guestioning where necessary This wall
nelp him develop an understanding of the main ideas,

Drafting: The wriler makes his draft, stating in order,
the main ideas in the material. He writes basically the
authars opmion

Revising: Every piece of writing requires revision.
Reread the summary to be sure the author's main idea
= clearly stated, check to see that the points flow. Rewrile
the sentences in their proper order.

Editing: Here the writer reads his summary aloud and
checks for misspelled words and run-on sentences He
makes final corrections,

After giving due consideration to these writing
nrocesses, the writer should be able to compare his
summary to the original work and ask himse!f such
questions. as ;

* Have | rephrased the authors words well?
i Did | change any meaning?
Have | restated the main ideas and supporting points

M1



accurately?
These will help in self evaluation

Other techniques of summarizing a book: learners
need to understand how to summarize contents of texts.
This will help their understanding and comprehending
ahility. They need this skill throughout their formal
schooling and even beyond. They should be able to
identify importanl information. recapitulate and organize
the mtormation.

They should therefore be able ta summarize a book using
the technique of;

(a) hierarchical summarizing or

{b) mapping

(a) The hierarchical summarnzing is composed of mamn
ideas and important details of the passages. ILis usually
used for summarizing passages with headings and sub-
headings.

The main idea of a texl is the most significant idea in
that text. Some main ideas are conspicuously placed in
a text while some are hidden. A reader searching for any
main idea has to read, synthesize, paraphrase, creale
meaning and summarize in order to pick out the mamn
idea.

Baumann. (1986) confirms this statement by saying.
the comprehension of main idea is a process that
involves the ability to read. identify, remember,
summarize, and create meaning. This is because a prior
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knowledge, of the subject of reading can have both
nositive and negative impacts on the readers construction
ot meaning of a text. This will heip the leaner differentiate
setween themes and topics,

(k) Mapping:  Thisis another technique of summarzing
4 text. It requires writing only the key words. 1t is used
with texts that have no headings and sub-headings. The
learner 15 made to read the text and pick ou* the mamn
lopics. These topics are written in a clockwise manner
and also in phrases sc as (o mirmize writing. Boxes are
drawn araund the topic which is written at the centre of
Ihe book: with each box containing a topic with minimized
information under it
To illustrate this technigue. read the story below.

JEROBOAM: | am a prophet, A prophet by birth and by
inclination. You have probably seen many of us on the
streets, many with their own churches, many in lana, on
tne coast, many curing the deaf. many raising the dead
In fact, there are eggs and there are 2gys. Same th.ng
with prophets | was born a prophet, | think my parents
found that | was born with rather thick and long hair. It
was said to come nght down to my eyes and down to my
neck Forthem. this was a certain sign that | was born @
natural prophet, And | grew to love the trade. It used to
be a very respectable one in those days and competition
Was u:!igmfied. But in the last few years, the beach has
necame tashionable, and the struggle for land has turned
the profession into a thing of ridicule
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Yes, it did come 1o the point where it became
necessary for the Town Council to come to the beach
and settle the prophets” territorial warfare ance and for
all. My master, staked his claim and won a grant of land
| helped him, with a campaign led by six dancing girls
from the French territory, all dressed as Jehovah's
Witnesses. What my old Master did not realize was that
I was really helping myself. The beach is hardly worth
having these days. The worshippers have dwindled to a
mere trickle and we really have to fight for every new
convert. They all prefer High Life to the rhythm of celestial
hymns. And television too is keeping aur wealthier patrons
at home. They used to come in the evening when they
could not easily be recognized. Now they stay at home
and watch television.

(Culied from: The Trials of Brother Jero by Wole Soyinka)

A MAP OF JEROBOAM
A p"'ﬁp"‘!&t owns a :hur.:h. '-.'"i'-EE]."S GFEHJuu'u&a':.;'FIDC far
which = uﬂuaﬂy on The beach I;' E— r'IEl'LII'?.I QI'C-F}"E![S and u"dE"ng&
coast or near it training in order to succesd in the

i peofessic
4 |
WHO IS JEROBOAM?

Cresses fke Jehovah's winesses. Flays :el-:stiaT hymns athar
Often engages n singing arg than highlife; in order to atirac:
dancing Believes that any persor worshizners,
borr with dreadlock is & prophet
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2.3 Types of summary:

The major geals of summanzing a matenal is 1o
distrizute the writers original ideas to cther people using
fewer words.  In order 1o achieve this Bleck (2007)
articulated three types of summary while Ntia {(20071)
articulated  the fourth one;

{a1) Restatement or precis summary
{b) Descriptive summary

() Analylical summary

(d) ltemized summary

Restatement or precis:

A Precise 15 a shortening, in your own words, of a
text of written waork. You are expected to give the main
assertion of the ariginal. This type of summary writing
doas not reguire details or concrete examples. just
accuracy. All you say aboul the text must be factually
correct. To achieve this the wriler must carefully read
the work at ieast three times before writing,

Descriptive summary

This type of summary requires the writer to provide
the reader a map of the original matenal giving an indebt
details, the writer must go beyond giving all information.
E.q gwving evidence of an action and also showing how
the evidence is organized or realized. The writer should
avoic givirg concrete examples or paraphrases from the
2353y within the summary.



Analytical summary:

Here the writer gives all information contained in a
descriptive summary and goes beyond it This type of
summary requires the thematic structure of 4 central idea,
a thesis statement. It may allow one or two guotations
from the document. Analytical summary must provide
the reader with a clear and effective understanding of
the message contained in the original.

Iltemized summary:

This is the process of summarizing a written material
using minimal words or expressions. The ideas can be
compressed through
(a) Symbols
(b) Abbreviations
{c) Graphic numbers
{d) Dashes
Example (a)

CHILD LABOUR

Street Prostitution
Beggers
I
Hawking Domestic servants
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{b) Using the diagram in (a) above write three sentences
relating to child labour.
(Y s

(c) In four sentences summarize the implications of
prostitution as a farm of child \abour.
a.

(d) Using a table represent (3) three implications of each
form of child labour.

CHILD LABOUR:

A | STREETBEGGERS | HAWKING UOMEETIGSERUANT[ PROSTITUTE
i | Hotly dependert | Wovm ofAcccens | LsualyBatersd Frone o diseases
15TIs)
i | Lacss creativity it ol Faoe Cllen staned Urwarledoregrancy
ili { Lacks educatcre Lazks qually Japrived o Prone ol HWAIDS
Education Education

(e) Use illustrations from examples a — d and compile a
ten-line summary of child labour.



2. 4SUMMARY WRITING PROCESSES:
o write an effective summary:

*

*

Read a text bearing the writer purpase in mnd
Underline the major points bearing in mind that
Yyou are summarnzing a test.

Be concise using co-ordination and subordinalion
to compress ideas. Check your summary to bhe
sure that you have properly documented any
word(s) or phrases that you have taken from the
ariginal,

Write, revise and edit to ensure the accuracy and
correctness of your summary.

Check your summary for objectivity. Your opinions
are not part of the original work. Read the summary
to a teacher or peer for additional feedback.

You may make a final statement reflecting the
significance of the aricle from the writers pant of
VIEW,

Ask for feedback.

Use the feedback to make changes that will
improve the quality of the summary.

2.5KEY FEATURES OF SUMMARY:
(1} lis shorter than the source,

(2)
(3)

(4)

It repeats the ideas of the source in different phrase
and sentences.

represents its source accurately and

comprehensively.
It does not accommodate external examples and

o



explanations.

2 6 ADVANTAGES OF SUMMARY WRITING:

! Summary writing enhances the ability to write in a
concise and guick manner.

The learners intellectual background is expended
from numerous reading.

Summary is used in rating students ability to discern
main points in a topic.

Summary assesses the flexibility of the writers ability.
He also expresses his views economizing his writing.

2.7 ORGANISING YOUR SUMMARY

To write a well orqanized summary Jamieson (1982)
advocales the following format,
(a) The Introduction

{b) The body of a summary
(c) Conclusicn

The introduction: This is usually written in one
paragraph. It contains a one-sentence thesis statement
that sums up the main point of the source. It is a one-
sentence summary of the entire text.

‘  The introduction gives the title of the source.

It provides the name of the author of the source.
Some times it also provides pertinent background
information about the author or text to be summarized.

#
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The body of a summary:

This contains one or more paragraphs.

It paraphrases and condenses the onginal piece
Writes only impartant points.

Adds one or more of the authors examples or
lustrations.

Conclusion:

There is customarily no conclusion in summary
writing. You are only required to summarize the scurce
text. Do not add any conclusion,

2.8 MODEL SUMMARY EXERCISES:

Model Summary One:

Read the passage and answer the guestions thal
follow

Far general reading, there are several hints you might
bear in mind; you will say, ‘How very obwvious these hints
are’ Agreed; but are they so obvious that they have
become second nature? Don'l expect the literature of
knowledge or information - expository books —to contain
a ‘story’. If the information (history, geography, criticism,
science, technique, etc)) is conveyed in an orderly, lucid
manner, that should be enough. In fact, however, you
will find much history, geography, criticism and even
science is attractively written, bul you have no business
to expect it to be attractive. The pleasures of expository
literature are primarily intellectual. only secondarily
aesthelic.

I



On the other hand, don't expect the literature of
imagination — poetry, drama, novels, short stories — 1o
have a moral or ‘message’. for primarily it is not didactic.
It aims to delight — to enrich us emotionally -to move us.
Nor is imaginative literature a matter of logic - of
arguments and propositions; iLis not to be criticized by
the standards applicable lo the lilerature of knowledge,
except in so far all literature whatsoever should be |
artistically coherent and consistent,

Midway between the literature of knowledge and the
lterature of imagination stand the essay and the
imaginary conversation of which the latter usually
approximates more closely 1o the literature of knowledqge,
whereas the former may emphasize either the one or
the other, Do not. therefore. be dogmatic about this half-
way literature. wherein the writer has considerable
freedom

As. an the one hand, the literature of knowledge may
be structural, as in history, analytical, structural and
critical, as in philosophy; or persuasive, as in theclogy of
aropaganda; so, on the other hand, the literature of
imagination is of various kinds, poetry being epic, lyrical,
dramatic. reflective, etc: drama being comedy. farce,
tragedy, tragedy-comedy; fiction being short or long. the
novel itself being historical, domestic, adventurous,
satirical. etc be careful not 1o condemn one genre for
differing from another.

(Culled from English: A Course for Human beings,
Questions: by Enc Partridge;
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(1) State tour chjectives of general reading.
Answers:

(1) It should be informative.

(i} It should be orderly.

(i) It gives emotional delight.

(v} It transfers morals.

(2) List three gualities of literature of knowledge.
Answer:

(iy It has to be structured.

(i) It must be analytical (i) It must be critical.
{iv) Il must be persuasive.

(3) Mention types of poetry listed in the passage.
Answer:

(1Y Epic poetry (i} lyrical poetry (i} dramatic poetry
(iv) reflective poetry.

(4) How many types of novel were mentioned in the
passage? List accordingly.

Answer:

(a) A1) historical novel {ii) domestic novel

(iii}) adventurous novel (iv) Satincal novel.

Model Summary Two:
Read the following passage and answer the gquestions
asked.

When six members of the varsity football team were
suspended for fighting. it marked yet another instance
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where an athlete from this school has come under fire.

Last August former wide receiver connie moare was
arrested o his college dormiory in Arizons for
nvolvemeant in an altempted robbery the previous march,
This year, six more players continue the trend. The
suspended players, among them starting from wide
recoiver Malcolm Tatum and quatreback Mack Merritt,
who had since moved away, were forced lo miss the game
against Braddock on September 21,

*Anytime you lose players on your team forany iength
of fime it hurts your program’; assistant foolbali coach
said.

Accarding to Tawm, the trouble started when Merritt
gol involved in some lrash — talking on the basket bizsil
court with some guys who co nol attend paimetlo
“Mack was lalking to some guys and then they started
fighting and | went cver there lo detend mack”, Tatum
said

The problem of athlete in trouble 15 not mited 1o this
schaol. Sports figure all over, in any level of competition,
are finding themselves in trouble for things more sernous
than fighting.

In a recent incident, former maimi athlete was caught
using and dealing on cocaine, one was arrested for rape;
another accused of murdering his cousin. The other
athlete has been a known wife — beater. The list goes on
and on. Cespedes says that life must go on when players
are suspended “We will try to continue to be successiul
no matter who we lose”. he said.

[



Many sporl psychologists pelieve the problem with
athletes stem from their early day of playing sports whon
they are reared to he tough. dominant. and in charge.
Psychologists feel disc Ipline boundaries should be
enforced during adolescence. instead of giving athleles
tree education and getling up se! when thare aro
prebiems
(Culled from The Panter Maimi Paltmetio South High
School, Florida by Stephen Hills)

Questions and answers:
{3} In faw senterces summarize this passage.

Summary:

This work x-rays the microcosm of the soCIcty which
we live. Athletes all over the world and in any level of
competition are finding themselves in trouhles for things
i uch more serious than fighting, Hence narder ways of

seiplining them should be adopted.

(b) Choose appropriate titles for this passage:
(i} Notjust a game anymore

(i) & wave of violence among athletes

(iif) Fight breakout between athletes

(iv) School athletes under fire,

(c) From the passage describe 7 typical athlets
{1} Heis lough.
(i} He is dominant.

n._.l_l_



(1 He s 1in —charge,

(i Write five offences prevalentin an athletes life
{1 Fighting

{il Drugs ! Cocaine deals

(i) Rape

(v} Murder case.

(v) Wife battering.

Model Summary Three:
Read the passage and answer appropriately,

Trust, communication and invalvement are perhaps
three most essential elements of g successiul
relationship. Many teenagers find that these areas are
difficult to maintain with their parents. Anew product called
Drug Alert seems as if it will anly augment the probiems
ol alreacy tumultuous leen ! parent relations

Drug Alert 1s a $20 kit that can detect traces of up to
40 ilicil drugs from marijuana to heroine. Parenls can
aurchase a kit which contain a moist pad they can wipe
an their child's belongings. They can send the pad back
to the manufacturers for scientific analysis tor which
canfidential results are available

Although this may sound like sure fire way for parents
to detect drug use, itcan lead to false conclusions. Traces
of drug could be inadvertently picked up or left from
another person. The entire process itself. secret and
coverl, could undermine the trust in a chld ¢ parent
elationship, especially if false accusations are maace

LS



However. this is not an effective way to delect or
combat the problem. Continuing education and apen,
honest communications are the only real solutions
America’s teen drug problem. This kit disregards all nghts
Lo privacy and will only create or widen gaps of trus! anc
comimunication. (culled trom  THE AXE - South Eugene,
Cregon).

Questions and Answers:

@l What litles do you consider appropriate tor this
passage?

(1 Drug Alerl kit: sure fire way for drug use detection

) America’s teen drug problem

dity - Drug Alert undermines trust and communication

(ivi Drug kit problematic.

(h) In one sentence summarize the passage.

This passage gives information on the use of Drug
Alert kit 1o defect teenage use of illicil drugs by their
parents.

(C) In two sentences explain how this kit is used?

Drug Alert is a kit which contains a moist pad which
s rubbed on a child's belongings.

The pad is sent back to the manufacturers for
ana'yvsis: which ether proves thal & child is involved in
drug vse or not

(Gl & % wavs ot enntrolling Drug use in America.
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This can be achieved through;
Conlinuing education and open, honest
communication hetween parent and child.

2.9 SUMMARY WRITING ACTIVITIES: READ THE
PASSGAGE AND ANSWER THE QUESTIONS THAT
FOLLOW

Activity one:

A plan has been set up to actualize the NEPAD fish
for all summit set by the just past administration. The
following are the target plan set for the year 2005 —2007.
Fingerings production (2 billion / year). Table size fish
production {0.5 million tones ! annum) through adoption
of modern technology. Fish health care and terliary
services. Fish farmer markeling promotion services,

This is massively promote private sector managed
aquiculture parks in partnership with state, LGA's NGO's,
CBO's and other institutions. The financing plan is over
three year's period between 2005 — 2007.

A renewal of the Administration's commitment 1o
‘isheries development started with the aquaculture and
inland fishernes of the National Special programme for
tood, security and was strengthened by the presidential
initiative on fisheries and Aquacultures development.
(culled from Saturday Vanguard)

Questions:
(1) What is the thesis statemeant of this text?
(i) How many key points were raised?
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(i) In three sentences summarize the passage.
(iv) List three importance of Aquiculture development.

Activity two:

For almost 350 years. horses have been ridden into
the River Eden to be washed. But this yvear. the annual
ritual atAppleby Harse fairended in a sickening speclacie.
Although dozen of horse swam safely in the water by the
bridge in the Cumbrain Town, one appeared to lose its
footing and drowned despite frantic efforts at a rescue
by onlookers.

The fair for horse trading began at the site in 1685. it
is attended by 25,000 visilors each year. At the event,
horse are raced in front of prospective buyers. They are
washed in the Eden. The animals are ridden bare into
water. when their feet come off the ground. they begin to
swim. Tradition dictates that horse’s head should be
dunked beneath the surface before it is ndden on lo dry
land again. This distressed animal pulled away from its
owner in a panic, lost its footing and possibly broke a
leg. It sank beneath the water and re-emerged, but its
rider continued the ritual; dunking the horse's head under
the water. The animal disappeared, but did not surface
again. It was dead. The nder fled.

Questions:

{1} In three sentences discuss the process that led to
the death of the horse.

(i) Summarize the passage in one paragraph

Ui



(i} In four senlences write out the disadvantages of the
tair.

(v} Sugaest a titie far the passage.

Activity three:

There is much Onitsha market Literature that is below
‘he standard of even its own audience. The best of its
cxamples do not attain a high literary standard, The
Enqlish is rather poor though sometimes exciting, and 1s
rode worse by printing. Most of the characters are
un - veloped types. Themes are treated much too
sup- cially Some of the authors know this and explain

ne +ondicans under which they work. The publishers
licte ta them about subject matter and number of
pages Some of the wnters have no other source of

income and since they do not receive much for a
manuscript they have to produce rather fast.

The audience dictates fo them. For example, Love is
the most popular theme and sometimes titles are
distarted to attract interest. Okenwa Olisah's My Seven
Daughter Are After Young Boys. for example, has a
deceptive title by his three wives whom he had ‘sack’
following the evidence of his servant Godwin that they
had tried to make love to him........

The audience also demands vigorous action In love
or crime or politics It also demands big words. There 15
a middle group of better educated wrters who try o
nsychologies in good but simple English and they are
‘inding it difficult to make any impact or money.

With these handicaps it is surprising that so bocks o

(313]



definite inlerest are produced. And these hooks are
significant both as literary efforts and in their revelation
of the popular attitudes to socio-cultural phenomena, We
have & new life and a new language. In the Unassuming
simpicity and directness of Onilsha Market Literature we
find authentic ewder;e,ofwhat these new elements mean
lo the common marrand what his reactio ns are o them.
{Culed fmm Onitsha market Literature by Donatus Nwoga)

Ciuestions:

&b in two sentences sum up the faults of 'Onitsha
riarket literature.

{'b‘J Using three sentence state five major handicaps
writer of this type of text encounter,

{t) These books are described as being... ... 7
Activity four:

A great deal has been said and writlen on the cultural
cevelopment of the people of Africa. It is cor mmanly said
in high places, ‘what we need in Africa tod ay are cultural
revoluticn equal to its political revalutions These are
great and noble words indeed but what has been done
o implement them? | wish to Torward a few suggestions

To me theater has always meant two things — acting
andwriting. These two aspects are Inseparacle; they are
interdependent The death of either means the death of
the theatre The purpose of theatre is 1o express the ideas
and actions of indviduals or groups: to translate into life,
on the stage. lhe way of life of people; to let them see



themselves sages or absurdly mirrored. Perhaps a
sccond purpose is the one ol providing simple
crtertainment. And in these days entertainment is a very
welcome panacea to the harassec thousands living on
Ihe brink of nervous breakdowns. . s

I Africa today, we live in a period thal does nol seek
lo nvolve only a few inteleciuals, but whose urgency
must embrace and entangle all groups. It is very
disconcerting to hear of the numerous cultural centers
aurporting to disseminate culture among the people of
Alrca when in reality these centers are mere nesting
home for a group of hand — picked intellectuals who
Hluff themselves into false sense of satisfaction and
achievement.
(Culled from Theatre and the Common Man in Africa
by Bob Lesshoai)

Questions:

(a2} According to the writer what do we need in today's
Africa”?

{b] List the purposes of theatre

(¢} In one sentence describe the period we live in”?

Activity five:

Seience and technology are veritable tools in 10
social economic and political development of any society.
Evidence of their importance is seen in the areas of health
sarvices communication, food supply. housing. energy,
ransportation and education, science and technology

[1]



control almost all human activities in the  world today.
and a large number of these activities involve reading,
comprehension and interacting with human and non-
human materials in the individual's environment. This
underscores  the Importance of reading and
comprenension and the application of the substance of
reading to daily living. Safety sustamability, personal
development and the improvement of lhe society depend
lo a large extent on the ability to read and understand
print and yraphic materials,

In terms of science and lechnological development,
o child must be able to decode scientitic Ideals, principles
and concepts which are encoded in written materials and
apply them to solving the science relaled problems the
persan will come across in life. It is on this premise that
a child should master reading and comprehension skiil
early in life
(Culled from Journal of Applied literacy and Reading
Val.2)

Question:

(i) What title is appropriate for this passage?

(1} List two minor points in this passage

(i) In three sentences write out factor associated with
science and technology

() Summarize the passage in one paragraph,

Summary writing By Njemanze, Q. U. is licensed under a_Creati\_/e Commons
Attribution-NonCommercial-NoDerivatives 4.0 International License.
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