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There ure some basic skills u student or learners generally
e Lo prossess am one al them s ability to draw outline. Cutlinmg
ety tsetul ] aspects ol learning, meiuding writing, reacing
Jned even noretikine . An onthine has been defined as a formead, detaled
sieibe e st of The contrent it strcinre of a pivee of Terther weilten ar
virokentccommmnaication, A well written outlive shows ata glance the
suhstanee of any written or spoken material. the way they are related

alLh s arranged,

U ses of {hitline

An Outhine 1= very usetul i owritng, When a wniler chooses
fis topic. the next thimg he does s wput inoutline form the iceas that
are Televant arhe wpie, An outhime s oo ownter what o buildimg plan
s 1o burlder. dust us o builder bunlds o solid and beaunful house
thronieh the use of i building plan. the same way @ wiiter urns out an
crcellenm write up through the use of outline. The students are
theretore advised 1o alwirys proceed therr essay writing with an onthne,

One skill that can always tacthiate reading comprehension s
ciitlemine, Through the process of outlining one cun summarize o
chapter of o hook or ¢ven o book as a whole while rewding. In
peretakine, outhiime is diso very uselul, Siudenis are always i the
hubit of wanting o put down whatever u lecturer says during the
cuttrse al s teaching, This should not he the ciase as a goid note s
the ane that attempts W summarize e main ideas ol a lecture.

Outhimne 1w desiee that can md the memoery. 1 one hegms
s s writng by putting the ideas downom torm of outhne, the chianees
ot rorsettiny or skipping the ideas are competely ruled out as one

wotld prek the ideus one alter the other and develop them. Bven in
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There are acceprablepracedures in s arvonthne. 1onless
e mrovedores wee tind?y Folloseedd i onthine mis net servie the
npase for sonek ot s meant Acwell descloped sathme: shandd e
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Hres third suhicissoen

Eonnlaabion of Avabyie Nomerads and Fofl Stops, Vs
Situiiy e sehe e i At noareeids ana Tk RULNERS i
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L. = Fepresenis major division.
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1.3 - ropresent subdivision of o jor diviion,
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3.3 - vepresend the subdivisions of the secand
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sthddivision.

Al Trome thy potation ssstears there e othier nules 1

shohl bes cbservest w hen diass g owthoee. The rubes miclude:

| The subalevisiors should be bdentes onder L provedinz
clivisnen

2 Albeatres ol the same level strould Tiave uatlov tidentatic

] Lo owthoirg, there s coam fon ndgle soladis tseons, Wil
His sompdy imeans s hat s here e i o mager divisionong,
there shoeald Bt cvrresponadiong magor divisioen Lo, 10 s alsis
Nevessar b every dlivisions mnst bose ol leas) Bwa parls
Chuthies sboahd bave padled <tuetores, T he seammmiteal
lowrrres sncdepied for the divaswmes shioc ] beowmteen T2 Lo
sttt sl oggar divisicn s e sanple sentends lamm
Phessythsegpent o dpegsions shou d plsache wergien espple
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Procedure Tor Outlining g Chapier ol a Bool,
tose e Falide A Lo, compalied Bayothe Depauntinent al Boashish.
Lscrsits of T, onnthines the procedure ter outlining o cliapter of o

Pionerk s Todfovees:

I ldentifving the Topic
[ Lose the titke ol the chapler in deternnnime the fopie.
I Foned the topie semences al mtroductors parazraghs
i, Fhic o s nediviatedd o o cotdime b the use of o

pitnite s 0, 1L U, et
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I e cre aut e enly enechaptes i s books lowever icis

ol oo s oo thas

ldentifving the Yagor Subdivisions of the Topic,

| o] the develomeent sentences o the mroduton
[eataerapl,

i It these nramouthine- by the nse ofeapetal letiers:

P e

Felentitving Subdivisions of Major Subdivisions

| Keid the developaemal miagiphs of the chapter
e h maer sublesion forms the tonic ol af least one
developmental piaciniph

i, [dicite cach new Jdeveloapnem, which explains or
Cusreares o o or subebivision By Arabic nomaerzls, 1.

Toder and sacand byosmall [eters ache Coate,

Further Dhvisions

l. Yo shod be able o recoaniae these by nose; oo,

wlien two or three examples e given of i siahdivision,
s von have entered i the outdine tnder the sl
letter .

fi These should be aglicaled separcgtely by Arabiu

1

MLl 1 parenihes Pocdetand by small

[etierrs o prenthesis 11 Dhics, et

Model Ouatline

Based cmoour discussions abaosves we shall so turther 1o

demensteate the procedure by deecone teeo model outhines

Model Owtline 1
Examination Malpractice

1

There i< exanunation malpractice at alf levels ol the cducation

seslent namely
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i collaboraiam
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Cipnies

§ Some Lactors are responsible for examination malpracticd,
o Morsl decidenee

Latck of gt proparatio
[foor teaching

. Hizh cost of aducina

Examination malpractice has some consquences

v Flall-baked erandnates
58 e nplax ment
L Expulsion
it It could be controlled through:
i L Heetive teachmng amd learming
s Reduction i the vost o education
i De-emplinsizing overrchance om cortilivare

Plie shesee 1e o model ootline o e tosie UTsanination
Madpractice™ 01 e conbadinnen ol e oo ddeas relevant b the
torpae amd o they e related. In deasmz the cutbine. 1the procedurs
we dhisenssed corhier s strictly abservesd on notation. There is he
cornbination ol the Arvabie nomrerals and smzdl icuers of the alphuhet
foar the nezper divasioens ancd the soall Tetters of the wlphaber o the
stbddiv psroms s, pacadle] siractre b= maintained, sohile the magaon

clovisians e swritren inosentences, e subeevisons e sorlien i

phiuses. Bestdes: every suhdivision bas at least pwa pans,
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Madel Outline 11
Biopower - Energy Trom Living Things
! Betey Ao el ok vl Biaced!
] s cloped T 1962 Tora wadtostate. rargye i3 pades,
T nractical wincumts e eleetiicits prostuced tronstie pul
Lo Lises
[ coptsistesl ol s Diguind Tuel watty Pactert that changed
e o] o eleetiey:
B8 s b v Tor s nueher ol purpieses
Lo rdies
P2 sienals tar ships
| 4.5 lighis
2] chenn sudree ol electieity hueanse iuses i w e e

T owlsia Nlerilis,

[k mapiladiiet:
152 anpssontingandaey heaves

History nf Biopower
e electrivity Trantliving cells nonew idea
20 Bengamme Frankhn towmwd it lightiisg
313 Cialeie Bl oy 1 e crves and moseles
ol s
b Hungms produce o hearts il s

L ol gnbd e 2 cemure that work was el on
prodieing elecivicty by bagtenin
ST s resudts puhlished e 19212

1Y ppee 1960 researeh s been considerable anid

hivee!t vonsiderad priictical souree wl

clecingily,

T, The Bincell™s Future
X3 N ass produced models yot

11 wtheramodels simple and more elfeent
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The metatien system wsad e this owthioe mede D s

cornbimation of the Arabic nuwmcrals and full stop, Spack Trom 1

natation system. the model kept e the: rules o ensaving poral el
steuctiies as wall s mubiple siabdovisions.
students are advised o pructise more o suthizing s i s

shifl thar would awd them o orent deal in therr leamimyg process
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