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Lincirenad fnelish & Convrunication Stills
preposition, conjunction, and interjection.

I.  NOUN

Nounisa name given to any Fnglish word which manies

person, place, thing, group, quality or idea. Fxinnphe

person - Richard. Oluchi. Mee. cte.

place - Owerrt, Lagos, LLondon, o,

Thing - Book, House. Tree, et

Giroup - Crew, Team, Audience, vic

Quality : Kindness, Happiness, Braveness, ot
Idea - Hope Courape. bear, vre

CLASSIFICATION OF NOUNS

() Proper Nouns: ‘These are nouns that name i
particular person, place or thing., Example: JOIn Ehe, Abaga
Fhe River Niger, Great Expectations, Moy, January.
Christmas. ele. Note that proper nouns are nsial v writien
herinning with a capital letter wherever they ocewr mea
sentence. Example: MrJohn Bke proposed 1o yisir | HOON
on the first Sunday in the month of May.

(h) Common Nouns: These are nouns (hat nane
common thimgs."Fhey are not as specific as PO 0N,
Common nouns include things like hov i dee hook
tree, ele. Teshould be noted that conmion nonns are nol
written beginning with capital letier unless (hy begiasen
lenee.

Common nouns arc further classitied into fwo.
Namely, countable nouns and uncountable nouns,

i Countable Nouns: These are common nouns that
have Singular and Plural forms.
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Funetronel foglish & Communication Skitls
Pixample: Singular- boy, man, book. House
Plural - boys, men, hooks, Houses.

iL. Uncountable Nouns: Theseare commoi nouns tha
have ouly sinputar fornn, They are nol countable. They
include nouns hike furituee, waler, information, advice. work.
cle. Note that some nouns are piural in lorm bu singular
mcaning. The nouns inciude news, measles, where abouts,
mathenmtios, cle.

Ony the other hand, there are nouds that are always i
plural torm and rarely in singular form. They mclude

fonsers. o lasses, thanks, police, sCISSOTS, data, clc.

(¢) Collective Nouns: These are nouns thai reler (o
aroup of people or things. They include nouns like class,
Carntly, e, Crow, audicnee, parkament. cle. Note that col
leclive nouns can be used cither in the singudar or plural
sense dependiny onobe ideas one wants 10 pul across.
baamples

The family holds an annual reunton.

The fiomily flqve notbeen able to agree.

Vhe feam plavs well

The (eam have gone for lunch.

(d) Abstract Nouns: These inchude nowns that are not
concrete, that is. nouns that cannol he recognized by the
five senses but only by the mind. They are usually used
sipgufar sense. 1ixamples ol abstract nouns are hillerness.
hope. kindness, distress, courage, cle.
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Fonctional Bnelish & Commurication Skills
The man saw the boy.

He saw him.

Where *he’ replaces “man’ “him’ takes the position
ol “hoy"‘I'he use of pronouns is one of the devices used o
avoid repetitton.
CLASSIFICATION OF PRONOUNS
(a) Personal Pronouns: ‘Ihese are pronouns which
refer to people and things. They include 1, We, You, He 1
cte Personal pronouns are further divided into three,

namely:

t arst Person Personal Pronoun - 1 We, Me, Us, My,
O, Mine, Ours, ele..

1. Second Person Personal Pronoun - You, Yours, Your,
cle.

i Third Person Personal Pronoun - He, She, 1t {'I'biey)
‘Them. Their, ete. The following table itemizes
personal pronouns and {heir usages.

PERSONAL PRONOUNS

[Person | Subject Object [ Possessive Reflexive
sngular 11 me mine myscll
you youl yours youssell
21 he, she him, her his, hers|  himscelt
i it its herself
itself
11 we us ours oursclves
Plural 2 | vou you yours yoursell
3 | they them theirs themselves

umﬁm B MWI! Lo rammear. & B\cfmﬂmﬂ' ¥ :M&wh ARD L'.'-o“r.g:-..s Bw Rose And
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".u'lll:fl'-l']

The above table simply demonstrates that different
forms ol pronouns  function in dillerent positions in
seitence structure: Take for mstance, the first person

.

smenlar pronoun 1 has ‘me” as its variant, Both cannot
lunction in the same position: henee I s subjective while
‘e s objechive.

This view can be thustrated with the followime sentences

I saw the an - (L subjecy
The man s me & (e obyect)
Howouldbe wrong osay Mo saw the nian Oy

UThe man saw |
The same could be sad of other personal pronouns as shown
on the above tabie,

(b)  Relative Pronouns: These are pronouns which refer
o persons or things already mentioned in 2 prececding
clause ina sentence. They also introduce relative clauses.
Retative pronouns include who, whose. whom, which and
that. Relative pronouns can be personal or non-personal.
Personal relative pronouns are the ones that refer to
persons. They include who, whom and whose. Lxample:
He has scen the man who stole his car,
He s the man whose house was burnt.
She gave the parcel w the boy whom she loves.
On the other hand, non-personal relative pronouns arc
ones that refer fo non-human nouns. They include
which and ‘whosc'. Example:
‘The book which he gave me is not mine.
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Funenong! English & Compinication Skills
The car whose owner s missing has been impounded
by the police. Note that “that” is a general purpose relative
pronoun. It can be used to refer to both personal and
ioN-hunan nouns.
Fexample:

The san that came was notinvited.
He is the plaver that scored the winning goal.
The shirt that  hought is 2 superior one.

(¢) Demaonstrative Pronouns: ‘These are pronouns which
point out certain nouns. They cither make near or distant
reference:

Singular Plural
near reference this these
distance reference - thit those

Fixample:
This as nune.
These are in my class.
That is my friend.
Those across the road have been suspernded.

(b) Interrogative Pronouns: Thesc are pronoiis used
to ask questions. They include who, what, whom whose and
which.

Fxample:
What is your name?
Who gave you the address?

7



Functional Frglish & Compumication Skills

(¢)  Possessive Pronoans: Arc pronouns that indicate
ownership. They include mine, yours, his, hers, 1S, ours,
and theirs. ‘
Possessive pronouns are at times wi mply written by
U itormed users of English. Note that the following are
wrongly written and should be discarded wherever they are

tound:
your's - yours’
her's - hers”
their’s - thetrs”
i1's is’

However, “11's” can be correet if it 1y used as oo
contracted form of it 18"

(1) Reflexive Pronouns: Are pronouns which refer back
to the subject of the sentence or clause. They melude
mysclf, yoursell, ourselves. himsclf, themsetves, your
selves and hersell. Example:

John deceived himself.

They gave themselves more than MCCCSNATY.
Rellexive pronouns should not be confused with

reciprocal pronouns.

Take for instance, we can have:

Every member of the group took care of homself her

seff

The members of the group were f1ighting one another.
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Functionad English & Cermnniceation Skifls

In the above cxamples “himself™ is a reflexive
pronoun while “one another™ 15 reciprocal pronoun.
Therelore it 1s wrong o say:

% I'he members of the group were fighting them-
selves.

{c) Indefinite Pronouns: These are pronouns that re-
fer to people or things that are not specific with regard to
number. Examples of indefinite pronouns are something,
somebhody, cverything, cverybody, anyone, someone. no
one, nothing, cle.

[ndelinite pronouns are usually written as one word
except “no one” and they take singular verbs, Example:

Lvervhody does as he pleases.

Iverything is alnght

Somebody cares tor you.

3.  VERB

We often say that a verb s a doing word or action
word. But experience has shown that verb means more than
that. §lence a more comprehensive definition says that “verb
is the name given o that group of words which denote
cither the action performed by a noun or its equivalent or
the state of being of a noun orits equivalent”. Example:

The goat jumped over the tenee.

The man £y sad.

It should be pointed out that verb 1s an obligatory cle
ment of a sentence.. That is to say that (o a large extent no
sentence can exist meaningfully without a verb unless in

9
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CLASSIFICATION OF \ EREBS
According to Oji (LO8E ) verbe
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Flnite Verb: A verbas fine wheniGs complete. A verb
1s complete when it has asudsgect s naoiber and atense.
Example:
Ve comes here ey,
The hove gee siresnopsible.
Yohti <o oo mach
The verbs i the above sentences are fingte verbs
because they have subject, nunther sod ense
Finite verbs are further xubs feerdo oo o namely,
lexical or mam verbs and anxediry o helpang verbs,
A Lexical or Main Verhs: A 1 oval vorb is a verb
which indicatcs the action perforacd by anoun or the state
ot betng of a noun or 1ts cqupvalont. Fomple:
The student has gone home.
Though there arc two verbs i the above
sentence, ‘has™ and “gonc” | it s Teone” that actually
mdicates the action perlormied by “the stsdent”, hence
14



Faggrereonatd fonoiedy o0 o stion, Sk

“eone” s sard o be lexicat o main verb.
Povead voriesne Tunther sub-divided into transitive

and mitcansiece serhe

() Transitive Vevhs: hos e corbs that take an object,
Fsample e man boueht acar
She By some money.
In the above seetea oo hoansht™ amd “has™ are transitive
verbs because they co occur with object, “acar” and “some
money espectively
(i) infrinsitive Yerbs 2 hese are verbs that do not take
oot
tle plivs well,
she sings.
The above verbsire muamsiive verbs because they did not
co-occur with obyect
1038 possible forvarh to be transiive i one context
and mransitace nmotie:s conient Bxample:
SUC i g aong
She vigy well,
“SmgsT i the Dest sentenee s atransiteve verb because 1t
co.~occurs with objeet Dot m the seeond sentence “sings”™
s intransitive verb becanse it did not co.-ocenr with object.

2. Awdliary or Helping Verbs: These are verbs that
complement rxann vorbs, They osuadly help the main verb
toform (cnse and munher

Iixample:

The man wifl traveltomorrow.
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She Sy taken her turn,
The verbs milalics above are auxihary verbs,
There are two kinds ol anxihary verbs:

(i) Primary Auxiliary Verbs: These are auxidary verbs
that can also function as maim or Lexacal verbs. They
melude have™, Uhe and Tdo” and ther varnants. Notiee that
“have T has ThasT as s vartant, Uhe has seven other varants
which mclude s, aresam, was, were, been, being, and “do™
has “does™ as s varnnt.
In the tollowing examples the primary anxaliares

woulld be used o funchon as both auxiliary and lexcal verhs:

The hoy ey done very well

She does not work very hard.

He is working hard.

The boy has some moncy.
She does very well.
He is here.
In the first three sentences, “has”, “does”™, and “I1s7 are
used as auxiliary verbs while in the last three sentences they
are made to function as lexical verbs.

(iiy Modal Auxiliary Verbs: These include can, may.
shall, will, could, mighi, should, would, must, ought 1o, used
lo, need and dare.

The use of shall and will: When used to indicaie future
tense, “shall™ goes with first person while “will” goes with

12



fpcisind Lot & Copontiication Skitly

second aid tand persons,

Eoample:
Vafrddd visit you next week,
U viad! dovery welbin the examination.
b i hring vour books,

_ Heved Ddisapponnl you,

Vhe wse ol shordd and wondd: I should be noted tha
“ohould ™ and would e the past Torms of “shall” and “will”
respeciively Flowever. they have other spectat uses.
“Shonid ot oused in the three persons to eXpress
conyiiiaon orobligation.

RTINS
Yot sdenfd respect your elder
Thev shondd pay e fees hefore they are registered
O the other hand, wonld is used to show
Libi R E
Fic vondd take his bath every mght.
She wendd always clear her throat belore she
spenks.
thy Probability:
I waonld see vonat the party.
[I' vou come carly, you would sce me.
) Polite request:
Wordd you tefl me your name, please
World you give me a cup of waler
Non-Finite Verbers: A verb is said 1o be non-finite. thatis
incomplete. when it has no subject, no definitc number and

ao cerban lense. For mstance:

13
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the case ol verbless eladuses.

Wailing Tor the bus .
“Waiting i the above contexthas no subject, no number
and notense. 10s theretore non-finte verb.

Nowu finite verbs we Tarther classihied o two,
nanwely, mtimmve and parteiple.
Difinieiee. The infinttives are cither balbmfimitives
which is usually preceeded by o7 as e fo cal. o sleep.to
wiriie, o ran. cle. or bare ifinitives which are not proceeded
by TtoT s n

Fheard hung s it

Foihim go away:

You dare nol dent.

Participles: Are words (hat are verbn torn but al
jective in function. They are otherwise describedas ad
jectves derved from verbs. Phere are two ks ot par-
teiples.
(1) Present Participles: These are Participles that end
Sing” lxample:

What help can you render toadrowning man’?

[ saw hamwaitimye

He has a wafkinge suck

(by  Past Participles:  These are participles thatend
med” andteen”
Fxamples:
There 1s no joy i a broken home.
The boss wants his secretary sacked immediately.
What is (he late of the dewn-trodden individuals 1n

14
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the society?

Gerund or Verbal Nouns: These are words that are verb
in form but noan in funchion. Example:

Smoking 1s dangerows

She ftkes dancing.

Seeme s believing.

Tense: Is the form of verb that indicates the thime an acthion
takes plice.

Fxanmiple:

He comes here : present
e came here st
Heawvitl come here - lulure.

The above examples highlight three tenses. namely.,
present tense, past tense and foture tense,

Othier tenses include preseni perfect iense, (past
participle 3, Past perlect tense and - Tubore perfect fense ete
The Prescit Tense Or Simple Present Tense: s used (o

idwate:

(i) Present time: He plavs toothall,
She drmves careluliy.

(h) Habitual actoion:

The students o to the cimema always.

The old man likes reading novel.
(<) It also states an estabhished truth:

The earth goes tound the sun,

Man s mortal.

15
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Stmple Past tense:
(i) Past Tense:  Vhe singue pasticnse Is
used to express any action that ook ploce i it s
[ vistred ber vesterday
He ran into armed robbees,
She did very welb o the excon

(ri) The Fruture Tense: s waed o
express Tuture acton, thatis,anachion fat et b plhace
W shiadf ronmad G Tecr e oot
Joluwddt he i the i

Fosdreddf Urove hione alter e caann,

1t should be recalled that m exprossing Tatnee lense,
Sshall” goes with Tirst person whide “will” voes wth secord
andt third persons

(iii)  The present Perfect Teaxe: fhianed
o indicate completed action. The present fense e fomed
by combining the past participle ol the i verh wih the
auxiliary verb “has™ or “have™

We licve done our best,

The man fees driven homie,

He hras finished Ins projet.

(iv)  The past perfect tepse: s msed o
express action that was completed betore <o speciiic
time in the past and is formed by combing “had ™ widvthe
past participle of the main verb.

| head finished caung betore she came.
I'he robbers fiered risr away bhelore the

16



Prnctionod Foefiede & Comsmication Skifls
pulice arrived.

(v) The Future Perfect Tense: 1 1S

used o mdicate acnon that wall be completed at a [uture

tme s Tormed by combinine “shall have 7 or “will has o™
with the pastparticiple of the main verbs.
By next vear, [l fieve frvashed my
Ph.D. programme.
thelore he contes tomorrow, we shall funve

cemclieded the discussion.

Regular and Irregular Yerbs:  Repular
verbs are the verbys that Tor thery past wonse and past parti-
ciple by addimg “-cd™, 7 d7 o™ U to the present {form ot a
verh. Porthe regular verbo s easy to predict the pastand
past — participle forms, Hxample:

Present st Past Participle
Clay Plivyed Played

Stop Stopped Stopped

love [ oved [oved

Build Bunli Built.

Irregular veebs on the other hand are verbs that the
pasl and past participle torms are not casilv precheted like
the regular verbs, Example:

Present st Past Parficiple
20 wenl cone

cal ale cuten

wrie wrole wrilten

17
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sec SUAY SCCT
CORIC i come

Sy Nty Sung
Present Past st Participle
choose chose chosen
break broke broken
driw drow drawn

do el done

cut cnl cul

hit hit bt

Conl Cconl Ciost

hurt b o

bring broughi broughi
frght Tought fought

s11 sal sal

H Tound tound. ¢te

Stedents should endeavour (o learn the pastand past
participle Torms of vanous verbs as that would Lo a long
way menabling them (o use tenses correctly, To be able 1o
achteve this poal. a good Taglish dictionary would be of
immense help.

4. ADJECTIVE

Adjective 1s a word that qualifies a noun or noun
cquivalent. Pu! dilferently, what we mean is that an
adjective is a word that desceribes or gives more informa-

18



Frnctionad English & Communication Skills
tion about a noun or noun cqguivalent. Lixample:

fatl imuan

voung tady.
beautifud house
fncky hoy.

Kinds of Adjective
{a) Demonsirative Adjectives: These are adjectives that
pomt o the noeno they quahiiy. They are the same thing as
demonsiratine pronouns,
Fxample:

thiy book

Hrest iman

these stindents

those hoys

sueh skill

(b)) Possessive Adjective: These are adjecteve that show
POSSCSSION.
Example:

My wife

vour irnend

their parents

s colour.
(c) Interrogative Adjective: These include which as
in: Which house 1s yours? Whose as m: Whase car s this?

(d)  Numerical Adjectives: These are adjectives that
indicate tumber of the noun they guahily. Example:

19



Frunctional Enetivh & Comtibrirtication Stifls
seven birds

cach person
fen students

(¢} Indefinite Adjectives: As (he NAIMC supgests. these
are adjectives that do ol spectly the quantity of the noun
they quadily. Lxamples

sore students

several people

Jew attemnts

(f) Adjective that indicate Order: They include
(st eartenipt
second approach

Smal decision,

(2)  Descriptive Adjective: These are adjectives that
really deseribe the nonn they quality. Fxampie:

Ty man

Dritliant student

bie moon.

(h)  The Article: They include:
(i) definite article: “1he™ as iy - the school, the
SCCNe. Cle.
(it} Indefinite article: o and it as i boy, g
book, a car. anidiol, an acroplane, an apple
cle.

Comparison of Adjectives: Adjectives have three degrees of
compartson. They include positive, comparative and

24



Freretionod Eoelivh 8 Commnnication SEifts
superlative,
{a) comparative Degree: We have posioy oo

when the base form of adjective s nsed. ! % b ised

when onby one noun is heine dee rin !

old mian

seert! house

vood behaviour.
(hy  Comparative Degree: This 1s the form ol the
adiective used when two nouns are compared. Example:

older lohnis ofder that Mary.
siller My howse i onadler than vours.
hetter [er behaviowr s berier s yours.

(¢}  Superlative Degrees ) his s the form ol adjective

used when three or more nouns are compared. Example:
oldest  -John 1s the ofdest ol the three boys.
smallest -My house is the sinallest of the three.

hest -Her behaviour is the best i the class.
Study the following table.

Positive Comparative  Superlative

old older oldest

small smaller smallest

tall talier (allest

big brgger biggesl

happy happeer happicst

shaont shorter shortest

large targer largest

dry drier driest

it {atter fatiest

21
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ughiest,

Superlafive
hest

maost

worst

leust

worst

Worst

ugly uglier
Adjective with irregular comparison

positive Comparafive
vood betler

nuny more

il WOESC

[itie less

bad WOrse

evil WOrse

well better

best.

Comparison of Adjective of two or more syllables

Positive Comparative
stupid more stupid
dilhcult more difticult
complenmentiry — morecomplenentauy
logical more logical
honest more honest

Superlative
most stupd
most ditticult
nxstoomplementoy
most logical
most honest

Attributive and Predicative: Adjective 1s said 1o be
attributive when it 1s placed before the noun 1t qualifies.

Fxample:
hrilliant scholar
sty day

concrete bridge.

On (he other hand predicanive adjective 1s the one that
comes alter a inking verb. Example:

She looks fiengry
The bov is clever
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The woman is good.
Order of Adjectives: When two or more adjectives
qualify a given noun, the adjectives should take the follow-
ing order:

. Quantity or Determiner
2. Quahty

A Size

1. Shape

5 Ape

0. Colour

7. Nationality
8. Naoun head.

Study the following Table

Qunanily of [ Ounanity S Shape  [Awe pCelom boNationaity [ Noun
Dyetermine el
an anply il il At lady
i bestiful 1o smadl]eectangulae fuew | Bue Japumese .
Tl CxXpensive Lrge |1 iangnbar new Nipetin Tty

5. ADVERB
Adverb is a word that modifics or gives morc
information about verbs, adjectives, other adverbs, phruses
or even whole sentences and make their meaming clearer
and more exact.
Examples:
He drives slowly.
She is a very brilliant scholar.
The athlete runs fast.
Note that it is not every word that ends in” -ly” that ts an

23
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adverb and also there are adverbs that do notend in -y

ar

L:xample:

Thank you for vour friend gesture.
The book 1s there,
In the above examples, ricndly ™ s an

adjecttve even though it ends i -ve Onthe other hand,

“there™ s an adverb even though e does notend i -y

Kinds of Adverbs:

(1)

(1i)

(itf)

@

(v)

Adverbs of manner: 'These answer the guestions:
How™? In what manner: Lixample:

She wiites stowdy.

He behaves rudely.

Adverbs of Place: These are adverbs thatanswer
the question:

where?

The Visitor 1s autside.

[ saw him there.

Adverh of Reason: Arve Adverbs which answer the
questron why?

I did not come hecarese of raim.

e was therefore suspended.

Adverbs of Time:  These are adverbs thatanswer
the question: When?

She vistts me occassionadly

He saw me vesterduy.

Adverbs of Negation: The words “not” and “neither...
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nor” are sometimes used as adverb. Example:
She neither sweeps nor Cooks.

(iv)  Adverbs of Degree: These are adverbs that answer the
question:

How much? Example:

The work was well done

The man is righly responsible.

Comparison of Adverbs: like adjectives, adverbs are also

compared in three degrees, positive. comparative and

superfative.

Study the following table:

Positive
far

late

hitle

near

SOOT
slowly
postively
quickly
awkwardly
sceretly

Comparative
larther

later

less

nearer

sooner

more  slowly
more positively
more quickly
more awkwardly
more secretly

Superlative
Farthest

latest

Jeast

nearest
soonest

most slowly
most postively
most quickly
most anfwartly
most secretly

Some adverbs are not compared and they include:

before
cven
here
never
no

vOrY
SO
then
there
thus

where
very

past
whenever
hack
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when too by cle.
6. PREPOSITION
A preposttion 18 a word or group ol words which
show the relationship between two nouns or nown cquivia

lents.

Fxample:
The hook 1s on the table
I lound it &y the roadside
The hall went over the bar

Sore prepositions are compound i structure. Such
prepositions inelude:

apart from, because of | due 1o, i front of| ¢te:-

The types of relationship between two nouns which
preposttion idicates can be any ol the following:

tune relatonshiep at, durmyg
derection - 10, 1oward

SOUree - from, 1o
position/reason under, on, near
cause/reason = despite. becianse ol
limit - Gl within.

Note that some words can be nsed as both
preposttion and adverb. When a word is used as a prepost.
tion 1t must be followed by @ noun or pronoun but when
used as adverb, noun or pronoun may not loflow it
Example:

He ticd rope round the log (preposition)
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e walked romnid (adverb)
When the preposition “for” and “since™ are {ollowed

by noun expressing time. the following rules should be
applied:

£:) Use lor” o indicate pertod ol tme. Bxample:
She did notattend lecture for three weeks
I worked there for len years.

() Usesince” o indicate point in time. Example:
She has not visted smee last year.
It hats been raing sinee last Sunday.

T CONJUNCTION

Conjuncitons are words used 1o joim words, phrases,
clauses or sentences fogether. They include words Iike and
but. or, because, Tor, however, sinee, until, yet, ele.

Fxample:
Fhe student and Ins tather are here.
I visited hun Dt T dndn tsee i
Do you want water or wine?.
She tailed becanse she did nol work hard.
Classification of Conjunction:
(a) Co-ordinating Conjunctions: 'These are conjunctions
used 1o join units of equal status. Example:
‘The book and the pen are mme.
John is reading but Mary 1s sleeping.

(hy  Subordinating Conjunctions: These are conjunc-
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tons used o hnk units that are not of equal status.

This s usually the case when a matn clausce is linked with
a subordmate clavse. Hxample:
| did notcome because it rained.
Althoned he played, he did not make any impact.
Fle saw me whren he came.

(¢} Correlative Conjunctions: Are conjunctions thag are
used i parrs. They mchide either... or, nether... nor, not
only . hutalso, so.. as, both---and, ete.
Example:
Fie did not endy fadd the clection dur also Tost s deposit
e s acaher here nor there,

8. INTERJECTION

[nterjecton s a word used to express strong fecling
and sudden exclamation of joy. disgust. enthusiasm or sur-
prisc. Such words include Ha! Oh! Shew! Shame! O dear!
Drat! Example:

Oh! what a nice gestore.,

Hey! who goces there?

Alas! we are here.
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